

August 6, 2009

Memorandum

To:
All Adult General Education Staff

From:
 Nancy Ordonia
Date:
8/6/2009
Re:
Under 18 Students
I am sending this memo to clarify NWF State College’s responsibilities for dealing with underage students.

We must have the following:

(  A GED age waiver from the school board of Okaloosa or Walton County. 

A copy of this waiver must be sent to Melissa Shadix office in C-204 and one filed in the student’s file. 


    No student is to be tested, enrolled or allowed to attend class without

  a waiver.

(  An NWF State College attendance agreement and an Adult Ed Course Requirements     stored in the student file.  I do not need a copy as long as you have one.

When a student has been enrolled for 30 calendar days without an absence, he/she may apply for reinstatement of the driver’s license.  I am enclosing the reinstatement forms.  You may make copies of these as needed.  Please have students fill out the student section at the top, then send the form down to me.  I will take it to the registrar’s office, have it signed and notarized and return it to you. 

I will need verification in writing that the student has been in class 30 calendar days without an absence.  I have enclosed a form for you to use.  

Please make sure that students, who have their license reinstated, understand that they are still required to attend classes.  If they do not attend, when we drop them, we will immediately send a notice to the school board.  They will send in the paperwork for revocation.  Unfortunately, this can be a revolving door.  30 days in, get a license, skip classes, lose license!!

Any other questions about getting a driver’s license needs to be addressed to the Dept. of Highway Safety and Motor Vehicles.  It is the student’s responsibility to do all of this.  We do not deal directly with the department.

When an underage student is dropped or withdrawn, I need to be notified.  I am required to fill out a form for license revocation and send it to the school board.  Make sure you let me know. 
              Please let me know if you have any other questions. 
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