New Student Checklist
Student Name:_____________________________

_____ Student Folder made (Locked up)
_____ Portfolio Folder made (Class work, lesson plans)
_____ Registration Form completed and sent to appropriate person
_____ Student Information sheet completed and filed
_____ Adult Education Course Requirement signed and filed
_____ TABE Locator test given __________ (date)

_____ TABE Survey test given __________ (date)

_____ TABE Item Analysis completed and filed
_____ Practice GED Test (if applicable)

_____ Items to send to Melissa Shadix C-204
· Locator Answer sheets

· TABE Answer sheets

· TABE reporting sheet

· Practice GED test and results

· GED Referral form (pink)
_____ Entered in Roll Book

_____ Entered in Skills Tutor

_____ Student Tracking Sheet in folder

_____ Curriculum Framework Checklists (ABE students only)

_____ Release of Information form must be signed by every student under 18
