Adult Education Department

Attendance and Discipline Procedures

Attendance:


Students are expected to go to class and stay in class for the entire session.

Warning given out for:

Three consecutive day absences within one month
Two consecutive evening absences within one month
For each time a student has been tardy three times for a class or not returning from   break at the assigned time, it will count as one absence.  If a student does not return to class from break, it is counted as one absence.

Withdrawal from class:  For the section the student is enrolled, six consecutive absences or 25% of the total class time.

Behavior:

The teacher must maintain classroom order and a learning environment.  Disruptive behavior is not to be tolerated.    If the behavior exhibited by any student in the classroom disturbs others and interferes with instruction, the instructor may ask the student to leave.

Acts and behaviors considered disruptive to the learning environment but or not limited to the following:  

Cheating, gambling, theft, vandalism, destruction of college property, or property of members of the college community, falsification of personal or college records; use, manufacture, distribution, sale or possession of alcoholic beverages or illicit drugs on campus or at any college-sponsored activity; violence and hazing or harassment.

Consequence of Disruptive Behavior

The disruptive student may be allowed to return to the next class after consultation with the instructor.  

The instructor may have further consultation with the Department Chair or Coordinator       who will discuss with the Vice President of Instruction and the Dean of Student services, to determine if dismissal should be recommended.  If the student is dismissed, a letter from the Department Chair or Coordinator’s office will be sent.  The student will be instructed to contact the Dean of Student Services for a meeting if he/she wishes to return to class.

Instances of prohibited behavior, which may include cheating and plagiarism, will be referred to the Dean of Student Services for resolution.   Formal and informal settlement is addressed on pages 24-27 of the college catalog.

A complete description of the Student Rights and Responsibilities and Grievance Process is described in the college catalog on pages 23-27.

*Students may appeal a dismissal decision to the President, whose ruling will be final.

